LABEL REQUEST APPLICATION INSTRUCTIONS

In an effort to expedite label issuance, the following instructions for completion of the application are provided.  Please type or print the information requested as per the following.

Line (1)
Provide the name and South Carolina license number for the manufacturing facility producing the unit(s)

Line (2)
Provide the physical address for the manufacturing facility producing the unit(s).

Line (3)
Provide the area code and telephone number(s) (regular and toll free, if available) and Fax number of the person completing the application.

Line (4)
Provide the name and South Carolina license number for each manufacturer’s representative who sold the units, for which labels are being requested, to the consumer.  If more than one representative sold the units for which the label request is made, list all names and license numbers on separate sheet of paper.

Line (5)
Provide the name of the approved third party inspection agency that is employed by the manufacturer to perform plans review and in-plant inspection services.

Line (6)
Provide the name of the inspector who is employed by the approved third party inspection agency to perform building inspections at the manufacturing facility.

Line (7)
Provide the mailing address of the third party in-plant inspector.  NOTE!  All labels are delivered by certified mail to the address shown on this line, therefore, it must be accurate and legible, and, cannot be associated in any way with the manufacturer or it’s employees.

Line (8)
Provide the (typed or printed) name and title of the person who prepared the application.

Line (9)
Provide the signature of the person who prepared the application and the date of preparation.

Building Information – Provide the model name or number; residential or commercial designation; serial number; floor area of the completed building in square feet (exterior dimensions, all floors); the total number or modules (boxes) for each model; the label fee for each model ($45.00 x the number of modules).

Owner and Destination Information – Provide the name of the purchaser (must be the consumer or end user) and destination of building (street address, and city of the consumer or end user).

Fee Schedule - $45 per modular section.
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SOUTH CAROLINA BUILDING CODES COUNCIL

LABEL REQUEST APPLICATION

By completing and submitting this form, the Manufacturer is attesting to the accuracy of the information.
Manufacturer        
 SC License No.      
Address      
Telephone No.       Fax No.      
Manufacturer’s Rep.       SC License No.      
Third Party Inspection Agency      
Third Party Inplant Inspector      
Inplant Inspector’s Address      
Request Prepared By       Title        Date      
	Model Name 

Or Number
	Res. Com.
	Serial No.
	Total Bldg.

Floor Area
	No. of

Modules
	Fee

$45 per Module

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total Fees This Order
	     


NOTE!  Checks Must Be Made Payable to The SC Building Codes Council
	Owner’s Name
	Destination

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Personal information provided in this application may be subject to public scrutiny or release under the S.C. Freedom of Information Act or other provisions of federal and state law.
Date check mailed:       

FOR COUNCIL USE ONLY:

Fee Received: $       Date Labels Mailed:         Label Number(s):       thru        Processing Agent:        Date:      









